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	Purpose
	To ensure a Washington State Patrol background check has been satisfactorily completed on any person interested in being enrolled on the Referral Registry and to ensure that it is renewed at  24 month intervals; and
To ensure a FBI fingerprint check has been completed on anyone who has lived in the state of Washington fewer than three years.



	Statutory       Reference


	RCW 74.39A.250 Authority duties.

(1) The authority must carry out the following duties:

     (a) Establish qualifications and reasonable standards for accountability for and investigate the background of individual providers and prospective individual providers, except in cases where, after the department has sought approval of any appropriate amendments or waivers under *RCW 74.09.740, federal law or regulation requires that such qualifications and standards for accountability be established by another entity in order to preserve eligibility for federal funding. Qualifications established must include compliance with the minimum requirements for training and satisfactory criminal background checks as provided in RCW 74.39A.050 and confirmation that the individual provider or prospective individual provider is not currently listed on any long-term care abuse and neglect registry used by the department at the time of the investigation;

     (b) Undertake recruiting activities to identify and recruit individual providers and prospective individual providers;

     (c) Provide training opportunities, either directly or through contract, for individual providers, prospective individual providers, consumers, and prospective consumers;

     (d) Provide assistance to consumers and prospective consumers in finding individual providers and prospective individual providers through the establishment of a referral registry of individual providers and prospective individual providers. Before placing an individual provider or prospective individual provider on the referral registry, the authority shall determine that:

     (i) The individual provider or prospective individual provider has met the minimum requirements for training set forth in RCW 74.39A.050;

     (ii) The individual provider or prospective individual provider has satisfactorily undergone a criminal background check conducted within the prior twelve months; and

     (iii) The individual provider or prospective individual provider is not listed on any long-term care abuse and neglect registry used by the department;


	Background check procedure
	1. Any prospective provider interested in being enrolled on the Referral Registry must complete a background check form as part of the application process.

2. The standardized background authorization form (DSHS 09-653 Rev 1.2008) will be attached to the Referral Registry application.  If you need the form in multiple languages go to; http://www1.dshs.wa.gov/msa/bccu/BCCU-forms.htm 
3. Directions on how to complete the form are on the backside of the DSHS 09-653 form.
4. Please note that you will use the same form for all the background checks, however the account number will be different based on the applicants service category selection {i.e. Home and Community Services (HCS), Developmental Disabilities (DD) or Children’s Administration (CA)}.
5. The Background Central Check Unit (BCCU) account number table is attached. (The account number for DD and CA is the same.)
6. Once you have received a completed and signed form, review it for completeness.
For HCRR’s without web-based access:

a. FAX the completed DSHS o9-653 to your HCRR Program Manager.

b. The Program Manager will submit the information on the form to the BCCU via web access.

c. Upon receipt of the results from BCCU, the Program Manager will FAX the results to the HCRR.

              For HCRR’s with web-based access:

              Follow the instructions (attached) for web-based background checks.                    
              The results will be found, upon processing, on the BCCU Secure   
              Connect web site.
7. BCCU results will indicate:

· Satisfactory Results; can be active on the Registry.

· Record of Convictions; Character, Competence and Suitability Review.  Results must be reviewed by HCQA for final approval or denial.
· Disqualifying Crime; Can not be placed on the Registry. Results must be sent to HCQA.
8. Fingerprints are processed through L-1 Identity Solutions and the BCCU. See the Operations Manual for instructions. 
attached).     




